


Memo
To: Montpelier Roxbury Public Schools Board of School Directors

From: Dr. Brian G. Ricca

cc: Grant Geisler, Laurie Gossens

Date: May 11, 2018

Re: Agenda Items

As we continue our policy work, here is the plan for this meeting: 

For Wednesday, May 16, the following policies are going to continue to be discussed: 

 Tobacco Prohibition
 Education Records
 Student Alcohol and Drugs
 Limited English Proficiency Students
 Firearms

The following policies are being read for the first time: 

 Student Attendance
 Pupil Privacy
 Responsible Computer Internet & Network Use

The following policies are being adopted: 

 In District Elementary School Transfer Policy
 Class Size Policy

I look forward to our conversation. 



SPECIAL MEETING OF THE 
MONTPELIER ROXBURY SCHOOL DISTRICT 

 
May 9, 2018 
MINUTES 

 
Minutes Approved:  
Present 
Board: Bridget Asay, Becky Bowen, Lisa Frost (by phone), Jim Murphy, Peter Sterling (by phone), 

Ryan Zajac (by phone) 
 
 

1. Call to Order  The meeting was called to order at 1:08 p.m.  

2. Public Comment  None. 

3. Approve Director of Curriculum & Technology Hire   

Discussion with Mary Lundeen, Curriculum & Technology Search Committee Chair, regarding 
commitment of diversity, equity and inclusion in the search for this position; Ms. Lundeen went into great 
detail about the thorough work of the committee.   

Discussion with the Board regarding a one versus two-year contract. 

Ms. Asay moved, seconded by Ms. Bowen, to accept the recommendation to hire Michael Berry for the 
Director of Curriculum & Technology position.  Motion carried unanimously. 

4. Approve New Teacher Contract 

Ms. Asay moved, seconded by Ms. Bowen, to approve the recommendation to offer a teaching contract to 
Allison Waring (science – MHS).  Motion carried unanimously.   

5. Appointments of Chair and Secretary for Superintendent Search Screening Committee 

Ms. Asay moved, seconded by Ms. Bowen, the appointments of Tina Muncy as Chair and Lisa Frost as 
Secretary of the Superintendent Search Screening Committee.  Motion carried unanimously.   

6. Approve Enlargement of Superintendent Search Screening Committee from 12 to 13 Members  

Ms. Asay moved, seconded by Ms. Bowen, to approve the enlargement of the Superintendent Search 
Screening Committee from 12 to 13 members.  Motion carried unanimously.   

7. Adjournment  On a motion duly made and seconded, the Board voted unanimously to adjourn at 1:32 
p.m.   

 

 
Dr. Brian G. Ricca 
Recorder  

DRAFT DRAFT 



IN-DISTRICT ELEMENTARY SCHOOL TRANSFER POLICY F13 
(Page 1 of 1) 
 

Students in the Montpelier Roxbury School District will attend grades K-4 in the elementary school 
located in their town of residence.  A student’s parent or guardian may request that the student attend 
another elementary school within the Montpelier Roxbury School District.  The superintendent may grant 
such a request only upon finding that extraordinary circumstances exist and that the student’s best interest 
is served by attending an elementary school outside their town of residence.  If a student is allowed to 
attend an elementary school outside their town of residence, it is expected that the student will remain in 
that school through the completion of elementary school (unless there are extenuating circumstances to be 
considered by the superintendent). 

Participating schools:  The Union Elementary School in Montpelier and the Village School in Roxbury. 

 
Date Warned: May 3, 2018 
Date Adopted:  
 
 
 



CLASS SIZE  G14  
(Page 1 of 2)  
 
Policy Overview 

In setting class sizes, every reasonable attempt will be made to incorporate factors such as unique needs 
of class or grade-level populations of students, curricular structure, programmatic needs, school size, 
physical space, staff training, and recommendations of the state Agency of Education. 

This class-size policy must be implemented in a manner that complies with state or federal requirements. 

The superintendent will report to the Board at least annually on the implementation of the class-size 
policy.  The superintendent’s report must include actual class sizes for the preceding three years, must 
address whether and how the class-size policy has affected hiring decisions, class sizes, programmatic 
decisions, and course offerings, and may include recommendations for changes to the policy.  

K-8 Class Size Guidelines 

Roxbury Classroom Numbers 

Roxbury Multi-Graded 
Minimum Average 

Number of Students per 
Classroom 

Optimum Average 
Number of Students per 

Classroom 

Maximum Average 
Number of Students per 

Classroom 
K-4 8 10-12 <40 

*No teacher will have more than two consecutive grade levels per classroom. 

 

Grade  
Cluster 

Instructional 
Area 

Minimum 
Average 
Per Grade 
Cluster 

Optimum 
Average 
Per Grade 
Cluster 

Maximum 
Average 
Per Grade 
Cluster 

     

K-2 (UES) All 15 17 <20 

3-4 (UES) All 18 22 <25 

5-6 Math, 
Literacy, 
Science, 
Social Studies, 
Foreign 
Language 

18 22 <25 

7-8 Math, 
Literacy, 
Science, 
Social Studies, 
Foreign 
Language 

18 22 <25 

 

 



CLASS SIZE  G14  
(Page 2 of 2)  
 

Because these guidelines address grade clusters and not individual class sizes, an individual class may be 
smaller than the minimum average or larger than the maximum average.  Reasonable efforts will be made, 
however, to adhere to the minimum and maximum averages within each grade-level team. 

Special education, math/literacy support, and services for English Language Learners are excluded from 
these guidelines. 

For grades 5-8, art, music, physical education, health, family and consumer science, and tech ed are 
excluded from these guidelines.   

9-12 Class Size Guidelines 

Grade Cluster Instructional  
Area 

Minimum 
Average Per 
Content Area 

Optimum 
Average Per 
Content Area 

Maximum 
Average Per 
Content Area 

9-12 All Content 
Areas (with 
exceptions 
identified 
below) 

18 22 25 

9-12 English 
Composition 

18 20 20 

9-12 Physical  
Education 

15 25 30 

9-12 Band/Chorus 15 30 40 

 

A Content Area is a group of courses within a specific licensing endorsing area (e.g., English, Social 
Studies, Science, Math, etc.). 

Because the minimum and maximum averages apply to Content Areas, an individual class may be smaller 
than the minimum average or larger than the maximum average. 

Offering a full range of diverse and challenging offerings to students may at times mean that advanced, 
specialized, or new classes have enrollments below the minimum average.  The minimum average 
guideline is not intended to limit the offering of advanced, specialized, or new classes.  After considering 
other alternatives, the principal has discretion to approve these course offerings even if doing so brings 
the minimum average for the Content Area below the guideline. 

Requests for new courses must be received by November 15 of the preceding year, with final approval no 
later than December 1.  Courses tentatively offered for a subsequent school year will be published in the 
annual Program of Studies, with the understanding that some courses may not be offered due to 
insufficient enrollment, budgetary constraints, staffing changes, or other administrative reasons.  
Furthermore, it may not be possible to schedule students for all courses sought, nor are there guarantees 
that schedule changes may accommodate students’ changes in course selections or levels once met. 
Career and Technical Education, special education, academic support, flexible pathways, services 
provided to English Language Learners, and Driver’s Education are excluded from these class-size 
guidelines. 
 
Date Warned:   May 3, 2018 
Date Adopted:  
 



CODE C7 
(Required) 
 
STUDENT ATTENDANCE  
 
Policy 
It is the policy of the Montpelier Roxbury Public Schools to set high expectations for 
consistent student school attendance in accordance with Vermont law in order to facilitate 
and enhance student learning. Legal pupils between the ages of 6 and 16 and who are 
residents of the school district and non-resident pupils who enroll in school district schools 
are required to attend school for the full number of days that school is held unless they are 
excused from attendance as provided in state law. Students who are over the age of 16 are 
required to attend school continually for the full number of the school days for which they are 
enrolled, unless they are mentally or physically unable to continue, or are excused by the 
superintendent in writing. 
 
Annually, the superintendent shall ensure that the school board appoints one or more 
individuals to serve as the truant officer, and shall ensure that appointment is recorded with 
the clerk of the school district. 
 
The superintendent shall develop administrative rules and procedures to ensure the 
implementation of this policy.  
 
Administrative Rules and Procedures 
The procedures will address the following issues and may include others as well:  

A. written excuses;  
B. tardiness;  
C. notification of parents/guardian;  
D. signing out of school;  
E. excessive absenteeism;  
F. homebound and hospitalized students;  
G. early dismissals;  
H. homework assignments;  
I. making up work 

 
Administrative Responsibilities 

1. The principal is responsible for maintaining accurate and up-to-date records of student 
attendance.  

2. The principal is responsible for assuring that the school has the appropriate family 
information that allows the school to contact the parent(s) or guardian(s) of all students 
whenever necessary.  
 

Date Warned: 
Date Adopted: 

Legal Reference(s): 16 V.S.A. §§1121 et seq. (Attendance required) 
16 V.S.A. § 1125 (Truant officers) 

 VT State Board of Education Manual of Rules & Practices: §2120.8.3.3 
Cross Reference:  Admission of Resident Students 
 Admission of Non-Resident Tuition Students 

 



Code C8 
(Required)1 
 
Pupil Privacy Rights 
 
Policy 
It is the intent of the Montpelier Roxbury Public Schools to comply with the provisions of 
the federal Pupil Privacy Rights Amendment (PPRA)2 and Vermont State Board of 
Education Rules3 governing the administration of certain student surveys, analyses or 
evaluations.4 
 
Administrative Responsibilities 
The superintendent or his or her designee shall develop administrative procedures to 
ensure school district compliance with applicable federal and state laws related to pupil 
privacy.  The administrative procedures shall include provisions related to the following 
legal requirements.5 
 

1. The right of parents or eligible students to inspect surveys created by third 
parties before administration or distribution of the surveys to students; 

2. Any applicable procedures for granting request by a parent for access to such 
survey within reasonable time after a request is received; 

3. Arrangements of protect student privacy in the event of the administration or 
distribution of a survey to a student containing one or more of the items listed in 
the federal Pupil Privacy Rights Amendment;6 

4. The right of a parent to inspect any instructional material used as part of the 
educational curriculum for the parent’s child, and any applicable procedures for 
granting access to such material within a reasonable time after the request is 
received.7 

5. The administration of physical examinations or screenings that the school district 
may administer to a student;8 

6. The collection, disclosure or use of personal information collected from students 
for the purpose of marketing or for selling that information, including 
arrangements to protect student privacy in the event of such collection, 
disclosure or use.9 

7. The right of a parent of a student to inspect any instrument used in the collection 
of personal information under subparagraph (6) above, and any applicable 

                                                           
1 This policy is required by the Federal Protection of Pupil Rights Act, 20 U.S.C. §1232h; Vermont State Board 
Manual of Rules and Practices, Rule 2120.8.12(f). 
2 See 20 U.S.C. 1232h. 
3 See Vermont State Board of Education Rule 2120.8.12(f). 
4 The federal law and state regulations requiring board policies on this subject are in some instances limited to 
surveys, analyses or evaluations funded in whole or in part by the U.S. Department of Education.  See 20 U.S.C. § 
1232h(c)(1).  At the board’s discretion, the protections provided by this policy could be expanded to include all 
surveys conducted by the school district, regardless of the survey’s funding source. 
5 See 20 U.S.C. §1232h(c)(1). 
6 See 20 U.S.C. §1232h(c)(1)(B) for the list of eight items that must be included. 
7 See 20 U.S.C. §1232h(c)(1)(C). 
8 See 20 U.S.C. §1232h(c)(1)(D). 
9 See 20 U.S.C. §1232h(c)(1)(E). 



procedures for granting a request for such inspection within a reasonable time 
after receiving the request;10 

8. Provisions to ensure that parents are notified of the school district policies and 
procedures adopted to comply with federal and state laws and regulations 
governing pupil privacy, including, but not limited to, notification of activities 
involving the collection of personal information from students, the administration 
of surveys containing items specifically listed in the Pupil Privacy Rights 
Amendment.11 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Date Warned: 
Date Adopted: 
Legal Reference(s):  
Cross Reference:   

 

                                                           
10 See 20 U.S.C. §1232h(c)(1)(F) 
11 See 20 U.S.C. §1232h(c)(2). 



CODE D3 
(Required) 
  

RESPONSIBLE TECHNOLOGY USE 
  
Purpose 
 
The Montpelier Roxbury School District (hereinafter “District”) believes that information and 
communication technology (ICT) is integral to preparing today’s children for success in the 
global community. The District fully supports the access of these electronic resources by 
students and staff for educational purposes. The District also supports responsible use of ICT 
with the health and well-being of its students in mind. Responsible use of technology will 
support the District mission of creating able and motivated contributors to their local, national, 
and global communities. The purpose of this policy is to: 
 

1. support a learning environment that provides equitable access to the curriculum, enhances 
learning opportunities, fosters collaboration, develops citizenship, and facilitates 
communication with the wider community. 

 
2. ensure the District takes appropriate measures to maintain the health, safety, and well- 

being of everyone who accesses the District’s ICT devices, network, and web resources. 
 

3. maintain compliance with the requirements of applicable federal and state laws that 
regulate the provision of access to the internet and other electronic resources by school 
districts. 

 
4. define the responsibilities of the District’s various stakeholders. 

 
Policy 
 
Educational Mission 
It is the policy of the District to provide robust and reliable ICT resources in order to meet its 
educational mission: students will be capable, motivated contributors to their local, national, 
and global communities. 
 
The superintendent is responsible for leveraging the District’s ICT assets in order to create an 
equitable, forward-looking, high-quality learning environment, as defined by the International 
Society for Technology in Education (ISTE) Essential Conditions: 



 
● Shared Vision 
● Empowered Leaders 
● Implementation Planning 
● Consistent and Adequate Funding 
● Equitable Access 
● Skilled Personnel 
● Ongoing Professional Learning 

● Technical Support 
● Curriculum Framework 
● Student-Centered Learning 
● Assessment and Evaluation 
● Engaged Communities 
● Support Policies 
● Supportive External Context 

 
For more information, see ISTE's Essential Conditions at https://www.iste.org/standards/essential-conditions 

 
Procedures 
The superintendent is responsible for establishing procedures governing use of ICT resources 
consistent with the provisions of this policy. These procedures must include: 
 

1. An annual process for educating students about responsible digital citizenship.  As 
defined in this policy, a responsible digital citizen is one who: 

  
● seeks to understand all perspectives. 
● respects the digital privacy, intellectual property and other rights of people online. 
● communicates and acts with empathy for others' humanity via digital channels. 
● applies critical thinking to all online sources and doesn't share noncredible resources, 

including fake news or advertisements. 
● leverages technology to advocate for and advance social causes. 
● is mindful of physical emotional and mental health while using digital tools. 
● leverages digital tools to collaborate with others. 
● understands the permanence of the digital world and proactively manages digital identity. 

 
From ISTE’s Citizenship in the Digital Age retrieved from https://www.iste.org/explore/articleDetail?articleid=192 

 
2. Provisions necessary to ensure that internet service providers and other contractors 

comply with applicable restrictions on the collection and disclosure of student data and 
any other confidential information stored in district electronic resources. 

  
3. Technology protection measures that provide for the monitoring and filtering of online 

activities by all users of district IT, including measures that protect against access to 
content that is obscene, child pornography, or harmful to minors. 

  
4. Methods to address the following: 

https://www.iste.org/standards/essential-conditions
https://www.iste.org/explore/articleDetail?articleid=192


○ control of access by minors to sites on the Internet that include inappropriate 
content, such as content that is: 

Lewd, vulgar, or profane 
Threatening 
Harassing or discriminatory 
Bullying 
Terroristic 
Obscene or pornographic 

○ the safety and security of minors when using electronic mail, social media sites, 
and other forms of direct electronic communications. 

○ prevention of unauthorized online access by minors, including “hacking” and 
other unlawful activities. 

○ unauthorized disclosure, use, dissemination of personal information regarding 
minors. 

○ restriction of minors’ access to materials harmful to them. 
  

5. A process whereby authorized persons may obtain specific permissions in order to access 
online resources necessary for educational purposes. 

  
 
Stakeholder Responsibilities  
 

Stakeholder Responsibilities 

School Board ● ensures that the District is in compliance with this policy and 
regularly reviews related monitoring reports from the 
Superintendent. 

● periodically reviews this policy and updates as needed 

Superintendent ● ensures that the District is in compliance with this policy and 
that related procedures are in place 

● leads multi-year planning to allocate resources necessary for the 
District to be in compliance with this policy  

● provides monitoring reports and conducts technology audits as 
needed to ensure compliance with this policy 

Administrators ● identify needs and direct resources as needed to be in 
compliance with this policy 

● create and follow the school-specific procedures necessary to 
implement this policy 

● communicate the priorities and requirements of this policy to all 



stakeholders 
● take necessary measures to address stakeholder behavior that 

does not reflect responsible use as defined by this policy 

Staff ● model digital citizenship in their instruction and professional 
learning 

● leverage technology in their practice to provide equitable and 
high-quality learning opportunities for all of their students 

● teach their students responsible use of technology and digital 
citizenship 

● report incidents or behavior that do not reflect responsible use as 
defined by this policy  

● protect District technology assets 

Students ● exhibit digital citizenship in school and at home 
● protect District technology assets 
● report incidents or behavior that do not reflect responsible use as 

defined by this policy  

Families ● support digital citizenship in school and at home 
● protect District technology assets 
● report incidents or behavior that do not reflect responsible use as 

defined by this policy  

Community 
Members 

● model digital citizenship in communications with the District’s 
schools and stakeholders and in the wider community 

● protect District technology assets 
● report incidents or behavior that do not reflect responsible use as 

defined by this policy 

 
Policy Application 
This policy applies to anyone who accesses the district’s network, ICT devices, student 
information systems either on-site or via a remote location, and anyone who uses the district’s 
either on or off-site. 
 
Limitation/Disclaimer of Liability 
The District is not liable for unacceptable use or violations of copyright restrictions or other 
laws, user mistakes or negligence, and costs incurred by users. The District is not responsible for 
ensuring the accuracy, age appropriateness, or usability of any information found on the 
District’s electronic resources network including the Internet. The District is not responsible for 
any damage experienced, including, but not limited to, loss of data or interruptions of service. 
The District is not responsible for the accuracy or quality of information obtained through or 



stored on the electronic resources system including the Internet, or for financial obligations 
arising through their unauthorized use. 
  
Enforcement 
The same rules and expectations govern student use of ICT resources as apply to other student 
conduct and communications, including but not limited to the District’s policy on harassment 
and bullying. 
 
In the event of actual or potential damage to resources or persons, the district reserves the right to 
revoke access privileges and/or administer appropriate disciplinary action. In the event there is 
an allegation that a student has violated this policy, the school district will handle the allegation 
consistent with the student disciplinary policy. Allegations of staff member violations of this 
policy will be processed in accord with contractual agreements and legal requirements. 
 
The District’s ICT assets are the property of the district. Users shall have no expectation of 
privacy in anything they create, store, send, receive or display on or over the District’s ICT 
assets. This includes but is not limited to personal data, accounts, and communications. 
 
Date Warned:   

Date Adopted:   

Legal Reference(s):   

  17 U.S.C. §§101-120 (Federal Copyright Act of 1976 as amended) 
  20 U.S.C. § 6777 et seq. (Enhancing Education Through Technology Act) 
  18 U.S.C. §2251 (Federal Child Pornography Law—Sexual Exploitation and Other Abuse of Children) 
  47 U.S.C. §254 (Children’s Internet Protection Act) 

47 CFR §54.520 (CIPA Certifications) 

  13 V.S.A. §§2802 et seq. (Obscenity, minors) 
13 V.S.A. § 1027 (Disturbing Peace by Use of…Electronic Means) 
13 V.S.A. §2605(Voyeurism) 

Cross Reference: Student Conduct and Discipline 
  Selection of Instructional Materials 
  Complaints About Instructional Materials 
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